AUTHORIZATION AND CERTIFICATION FOR INACTIVE DUTY TRAINING

FOR USE OF THIS FORM, SEE NGA 3501 Clear | _Print
SECTION | - GENERAL INFORMATION
1 DATE OF REQUEST | 2. ORGANIZATION 3. LOGATION OF TRAINING

4. NAME(S), SSN, GRADE/RANK OF INDIVIDUAL(S) PERFORMING DUTY - OR ATTACH ROSTER, IF APPLICABLE.

5. DATES GF SUBSTITUTED MUTA {6, DATES OF DUTY TO BE PERFORMED | 7. TIMES OF DUTY TO BE PERFORMED

S ___ FROM 10 _
8. TYPE DUTY TO BE PERFORMED (SEE REVERSE FOR TYPE DUTY)
| cHECK ONE TYPE DUTY ONLY:
— SUTA L e —_ AMA(CODET71) . __ AMA(CODES®Y)
— ATA(CODEST) -~ __ AFTP(CODE31) — AUTA (CODE 41) ' — NWATA (CODE 61)

SECTION Il - AUTHORIZATION
9. COMPLETE THE APPROPRIATE SECTION BELOW FOR TYPE DUTY TO BE PERFORMED

9a. AUTHORIZATION FOR SUTA 9b. AUTHORIZATION FOR ET - AFTP - ATA - AUTA - RMA NWTA

The above listed individualis) is/are hereby aulhonzed to The abova listed individual(s) is/ara authorized to performn training Indicated
perform a Split Unit Training Assembly (SUTA) in paid status, in above, in proper uniform, during the dates and times indicated above. A
proper uniform, during dates and times indicated aboveinfieuof minimum of four hours each assembly are required

the regufarly scheduled IDT pertod for this unit also indicated.
o s The folfowing training will be performed:
The nature of the duty, training, or instruction will be:

10.TYPED NAME, GRADE, TITLE OF AUTHORIZING OFFICIAL |11, SIGNATURE ‘ ' 12. DATE

SECTION it - CERTIFICATION N ,\
13. The above listed individual(s) performed the directed/authorized training prescribed above or in accogdance with NGR 350-1.

The following duty/training was performed:

14, TYPED NAME, GRADE, TITLE OF GERTIFYING OFFICIAL |15, SIGNATURE 16 DATE

CAL ARNG FORM 350-2R (MAY 88) ANY PRIOR EDITIONS ARE OBSOLETE ' INSTRUCTIONS ON REVERSE



COMPLETION INSTRUCTIONS

SECTION I - GENERAL INFORMATION SECTION 1l - AUTHORIZATION

ITEM 1, Self-explanatory. . ITEM 9 Sell-explanatory. _
ITEM 2. Show unit of assignment of individual(s) to pedorm duty. ITEM 10. Self-explanatory. Authorizing official will be the unit
ITEM 3. Identify where training will be performed. commander or acting unit commander.
ITEM4,  Sell-explanatory. f more individuats will be performing duty than ~ 1TEM 11812 Self-explanatory. .
’ space allows, then prepare a roster containing all information SECTION NI - CERTIFICATION
required in ITEM 4 and attach roster to the certificate and state ITEM 13. Seli-explanatory
in ITEM 4 that roster Is attached. - s .
. . ITEM 14, Certifying officiaf will be the individual having
ITEM 5. Show scheduled 1DT dates for unit of assignment being knowledge of duty performed. It is intended that the
substituted by individual(s) listed in ITEM 4, only if duty is SUTA senior person present, regardless of grade, certify
or ET. Not applicable for other types of cuty. the duty performance. If oné soldier afone performs
ITEM 6&7. Self-explanatory. the duty, the soldier can cerlify the duty.
ITEM 8. Self-explanatory, NOTE: Only oné type duty per cerliﬁcale ITEM 15816,  Self-explanatory.

THE COMPLETED CERTIFICATE IS TURNED INTO THE UNIT PAY CLERK WHOQ WILL FORWARD THE CERTIFICATE TO
“ THE MILITARY PAY SECTION, USPFO, ON THE NEXT UNIT TRANSMITTAL LETTER AFTER DUTY HAS BEEN PERFORMED.

CATEGORIES/TYPES OF TRAINING

SPLIT UNIT TRAINING ASSEMBLIES (SUTA). Code:N/A. Training that can ADDITIONAL UNIT TRAINING ASSEMBUIES (AUTA).
best be conducted at a place and/or time other than the regularly Code 41. Six AUTAs are authorized each FY for officers and enlisted
scheduled MUTA/UTA by individuals or other parts of the unil, personnel in airborne positions assigned to airborne units, pathfinder

delachments, special forces units, infaniry ranger companies or
EQUIVALENT TRANNG (ET). Code: N/A Training performed o make up TOE/TDA positions requiring the maintenance of parachute qualifi-
requiarly scheduled MUTA/UTA misged by an individual due to

cation, loinclude parachute riggers. Theyarealso authorized for other
unforeseen emergency situations of a personal nature. No more than four non-airborne quatified personnel in the unit conducting the AUTA who
UTAs may be made up with pay during the fiscal year, ET must be :

- are required to supporl or participate in the airborne proficienc
performed in uniform within 60 calendar days after the missed training. b P P P Y

MUTA/UTA. READINESS MANAGEMENT ASSEMBLIES (RMA). RMAs are additional

ADDITIONAL TRAINING ASSEMBLIES (ATA). ATAs are authorized for the paid assemblies over and above the currenlly authorized 48 drill
improvement of unit level (company' bane;y' troop, and detachment) assemblies. RMAs are divided into two calegofies, Tralnlng {Code 71)

\raining and readiness. Types of authorized ATAs are as follows: and Management/Support (Code 91) as follows:

JUNIOR LEADERSHIP TRAINING FOR CIVIL DISTURBANCE (JLTCD). TRAINING RMA. Code: 71. Training RMAs are authorized to pfan,

Code 51. Two ATAs are authorized for company grade offic2rs and
enlisted personnel in leadership positions in units with a civil
disturbance mission. ATAs are also authorized for support functions
ot this program. ATAs are allocated by separale letter on the basis of
State plans, funds available, and civil disturbance threat. One ATA will
consist of a minimum of four hours of training, and individual use is
fimited to one ATA per day and two ATAs per fiscal year, except for
suppori personnel.

ADDITIONAL FLIGHT TRAINING PERIODS (AFTP). Codeé 31, AFTPs
are authorized 1o provide avialors and crewmembers the additional
time necessary to develop and maintain combal readiness to meet
mobitization readiness requirements. The totd! ATAs authorized sach
avialor and crewmember is 24 each FY. .

NUGLEAR WEAPONS ADDITIONAL TRAINING ASSEMBLIES (NWATA).
Code 61. NWATAs are authorized for selected personnel in each
Divarty, FA Bde HHB, 155mm and 8-inch FA Battalion and armored
cavalry howitzer battery for nuclear weapons and emergency action
training. NWATA will consist of four hours of training. While four hours
is the minimurmn, there are no restrictions on conducting 1wo 8 hour
NWATAs back to back (weekend). Individual use is limited to one
NWATA per day and a maximum of eight per FY. NWATAs may notbe
converted from officer to enlisted mandays or vice versa without full
justification and NGB approval. See Appendix A for Code 61
aflocations.

coordinate, assist and supervise training of subordinale unils;
preparation of training in units or other activities related directly to the
improvement of military training.

MANAGEMENT/SUPPORT RMA. Code: 91. Management/Support
AMAs are authorized for, but not limited to, the tollowing: preparation
of orders; review of personnel records for update; maintenance of unit

" iibrary; board actions; preparation of OERs, EERs, and SEERS; typing
support for supply, maintenance and adminisirative actions; in-
ventories; preparation for issue of -clothing and equipment; pre-
paration and update of mess management administration; menu
prepartion and food service meetings; files maintenance; counseling;
USR/2406 preparation; !G/CLRTpfeparatlon and conduct of reports
of survey,
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